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NCFE Functional Skills Qualification in English at Entry Level 3
Writing (600/1510/X)

Learner Tasks 

Set A (Sample) – The Nature Trail

	Learner name:

	NCFE Learner number:

	Centre name: 

	Date assessment started:

	Date assessment finished:



	I confirm that this assessment is my own work.

Learner signature: 						Date:



Instructions for Learners

Time allowed:	45 minutes 

Make sure you are comfortable before you start.

Read the questions carefully. Follow the instructions for each question.

If you do not understand what you have to do, ask your Assessor.

Dictionaries are allowed. 

In Task 3 you will be given marks for accurate spelling, punctuation and grammar.

Make sure your work is clear and neat. Check your work. 

There are 34 marks available for this assessment. 

At the end of the assessment please give all documents to your Assessor.
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Introduction

Your Assessor will read this out to you.

	Jade and Simon enjoy wildlife. They are planning to take a group of young people on a nature trail.

Jade and Simon need to:
· make a list for the group
· send out the invitation about the nature trail to the young people
· tell the local newspaper about their plans to do regular group visits.
You will work to help Jade and Simon to do this.



Task 1									       (7 marks)

Jade has an email from the nature centre. It is shown below.
[image: ]

She wants to use it to help the group prepare for the nature trail.
Write the main points as a list of instructions.
Use the space below to write the list.
You should use bullets or numbering to organise your list.
Leave out any words which are not needed.
Spelling, punctuation and grammar will not be assessed in this task.

_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________





Task 2									       (8 marks)

Jade and Simon want to invite the young people to go on the nature trail.
Write the email for Jade and Simon.  Use the notes given on the next page to help you.
Spelling, punctuation and grammar will not be assessed in this task.
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Nature Trail Visit

Tuesday 27th August

Mini bus leaving Tesco car park 9am
Cost - £2.50

Full day out - see wildlife, go on a boating lake, use a zip-wire.

We need to know by 8th August who wants to go.





Task 3									     (19 marks)

You will be given marks for accurate spelling, punctuation and grammar.
Jade and Simon must tell their manager Hal that the trip to the nature centre is arranged.
They must give Hal the details below:
· 10 young people will go on the nature trail.
· The trip is on Tuesday 27th August leaving 9am.
· The mini bus is booked and paid for.
· Jade Jenks and Simon Hicks are the leaders going on the trip.
Jade has to send the details in a letter. Write the letter for Jade.
Manager’s details:
Mr Hal Joot
Young Peoples’ Projects
Room 245
Council Court
Withstone

Use the space on the next page for your letter.


Write your letter here









































End of assessment
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Subject: | The Nature Trail

Hi Jade & Simon

Here are a few helpful details to help you prepare for your visit.
Please wear older clothes. A waterproof coat is useful if you have one.
Only sensible shoes or boots should be worn. Hiking boots or trainers are
best.

Bring your cameras with you. We have a photo competition you can enter!

You will need money for gifts from the visitor centre.
We have a picnic area so you can bring a packed lunch.

The guide for your group will be Ellen.
Please meet Ellen in the car park at 10am on Tuesday 27th August.

We are looking forward to seeing you all.

Call me if you have any questions.
Jake Simms (Lead Ranger)
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