	Learner Mark Sheet 

	Learner name:
	Centre name: 

	NCFE Learner number:
	NCFE Centre number: 

	Set:    Set A (Sample) – The Nature Trail
	Date of assessment:

	

	Task
	Available marks
	Marks achieved

	1
	10
	

	2
	10
	

	3
	10
	

	

	
	Total marks:	    30
	Mark achieved:

	
	Pass mark:	    23
	Learner achieved?   Yes/No

	

	Assessor feedback to Learner: 						   	        (Boxes may be expanded)

	

















Additional evidence?  (e.g. Visual/audio Recordings, Learner Response Record Sheet)





	

	Declaration:

	This confirms that the named Learner took part in the NCFE Functional Skills English - Speaking, Listening and Communication Task(s) at Entry Level 3 under controlled assessment conditions and received feedback.

	Signed (Learner):
	
	Date:
	
	

	Signed (Assessor):
	
	Date:
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	To be completed by the Internal Quality Assurer (IQA):

	IQA Name:
	
	Date:
	

	Signed:
	
	Achievement confirmed:
	Yes/No

	

	IQA comments:

	









	


	To be completed by the External Quality Assurer (EQA):

	EQA Name:
	
	Date:
	

	Signed:
	
	Achievement confirmed:
	Yes/No












[bookmark: _GoBack]Observation and Response Grid

	Marks available
	Marks awarded
	Assessor’s comments	 (Boxes may be expanded)

	Task 1 - Learner was able to follow the main points of the discussion throughout the task (1 mark)
	
	

	Learner was able to use techniques to clarify and confirm understanding
(1 mark) e.g. nodding head, asking questions etc.
	
	

	Learner was able to: 
· clearly and comprehensively discuss with their partner; what they do in their spare time, whether they prefer being inside or outside, what they think of Simon’s comments, clearly expressing their points of view (2 marks)
· use words and phrases to discuss with their partner; what they do in their spare time, whether they prefer being inside or outside, what they think of Simon’s comments, and attempt to express their points of view (1 mark)  
Max of 2 marks available.
	
	

	Learner was able to: 
· clearly respond to the points of views of others, by asking questions to move the discussion forward (2 marks)
· listen to the points of views of others. However, their ability to ask questions to move the discussion forward may be limited (1 mark)
Maximum of 2 marks available.
	
	

	Award marks for the learners ability to:
· consistently use appropriate language when communicating with their partner (2 marks)
· occasionally use appropriate language when communicating with their partner (1 mark) e.g. no slang.
Maximum of 2 marks available.
	
	



	Learner demonstrated that they could: 
· clearly express their views and allow their partner to respond without interruption (2 marks)
· give some information to express their views, however they may occasionally interrupt before their partner responds fully (1 mark)
Maximum of 2 marks available.
	
	

	
	Total marks:
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	Marks available
	Marks awarded
	Assessor’s comments	  (Boxes may be expanded)

	Task 2 - Learner was able to follow the main points of the discussion throughout the task (1 mark)
	
	

	Learner was able to use techniques to clarify and confirm understanding 
(1 mark) e.g. nodding head, asking questions etc.
	
	

	Award marks for the learners ability to:
· consistently use appropriate language when communicating with their group (2 marks)
· occasionally use appropriate language when communicating with their group (1 mark) eg no slang.
Maximum of 2 marks available.
	
	

	Learner was able to: 
· clearly and comprehensively discuss with their group what outdoor activities they enjoy, explaining their choice and allow others to respond without interruption (2 marks)
· use words and phrases to discuss with their group what outdoor activities they enjoy, explaining their choice and mostly allow others to respond without interruption (1 mark) 
Maximum of 2 marks available.
	
	

	Learner was able to: 
· clearly respond to the points of views of others, by asking questions to move the discussion forward (2 marks)
· listen to the points of views of others. However, their ability to ask questions to move the discussion forward may be limited (1 mark) 
Maximum of 2 marks available.
	
	

	Award marks for the learners ability to:
· clearly express their views and opinions to say what they think about Jade and Simon’s club (2 marks)
· attempt to express their views and opinions to say what they think about Jade and Simon’s club  (1 mark)
	
	

	
	Total marks:
	
	



	Marks available
	Marks awarded
	Assessor’s comments	  (Boxes may be expanded)

	Task 3 - Learner was able to follow the main points of the discussion throughout the task (tutorial) (1 mark)
	
	

	Learner was able to use techniques to clarify and confirm understanding of what they need to discuss as part of the tutorial (1 mark) e.g. nodding head, asking questions etc.
	
	

	Learner was able to: 
· clearly and comprehensively discuss with their tutor the role they played in the discussion and what they feel went well and what they could do better next time (2 marks)
· use words and phrases to discuss with their tutor the role they played in the discussion and what they feel went well and what they could do better next time with encouragement from tutor (1 mark) 
Maximum of 2 marks available.
	
	

	Learner was able to: 
· listen to the tutors views on what went well and what they could do better next time and provide a comprehensive response (2 marks)
· listen to the tutors views on what went well and what they could do better next time and provide a brief response (1 mark) 
Maximum of 2 marks available.
	
	

	Learner demonstrated that they could: 
· consistently contribute to the discussion in response to their tutor’s comments, allowing their tutor to feedback fully before responding 
(2 marks)
· occasionally contribute to the discussion in response to their tutor’s comments, sometimes allowing their tutor to feedback fully before responding (1 mark) 
Maximum of 2 marks available.
	
	

	Award marks for the learners ability to:
· consistently use appropriate and formal language when communicating with tutor (2 marks)
· occasionally use appropriate and formal language when communicating with tutor (1 mark)
Maximum of 2 marks available.
	
	

	
	Total marks:
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