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Assessment and Internal Quality Assurance Document index

We have a range of Assessment and Internal Quality Assurance documents available for you to use. Listed below is a brief explanation of what each could be used to record:

Assessment Documents
1. Centre Guidance on Assessment and IQA
Overview of the principles of Assessment and IQA
2. The Dream Assessor
Explains the role of the Assessor 
3. Learner Evidence tracking Log
Track learner evidence and its location 
4. Assessment Tracking Sheet
Track learner progress by unit 
5. Evidence Grading Tracker
Track learner progress by grading achieved
A range of Assessment Records:
· 6. Record of Learner Observation – record observations of learners in the real work environment
· 7. Record of Professional Discussion – record a professional discussion with a learner
· 8. Record of Question and Answer – record any Q&A carried out with the learner
· 9. Record of Witness Testimony – record witness testimony accounts
· 10. Assessor Feedback to Learner - record general assessment feedback
· 11. Countersigning Form - Record detail of support given through the countersigning process
· 12. Record of Reflective Account – learners can record their reflection and evaluation
13. Record of Standardisation
Record detail of standardisation meetings
14. Assessment Plan
Record detail of planed assessments
15. Record of Assessment Cycle
Record of planning and feedback between assessor and learner



IQA Documents
1. Centre Guidance on Assessment and IQA
Overview of the principles of Assessment and IQA
2. The Dream Internal Quality Assurer
Explains the role of the Internal Quality Assurer
3. Internal Quality Assurance Strategy and Sampling Strategy
Explains the purpose and process of Internal Quality Assurance
4. Internal Quality Assurance Sampling Plan – Example 1
Plan all Internal Quality Assurance activities
5. Internal Quality Assurance Feedback to the Assessor – Example 1
Record feedback to the assessor following Internal Quality Assurance activity 
6. Internal Quality Assurance Feedback to the Assessor – Example 2
      Record feedback to the assessor following Internal Quality Assurance activity
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