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Learner Induction checklist

This form should be completed for all new Learners starting a course.

	Learner Name
	

	Location of Induction
	

	Date of Induction
	



	Please confirm the following items have been explained and conducted at the start of the Programme
	Yes/No

	Details of Awarding Body
	

	Diversity and Equality Policy
	

	Appeals Policy
	

	Health and Safety Policy
	

	Has the learner undergone initial assessment? (This must include basic literacy and numeracy test)
	

	Does the learner require any additional support to assist them in completing the course?
	

	Recognition of Prior Learning explained, is it applicable to this qualification?:- (Certificates and Evidence Required)
	



	Does the learner require any additional support? Please detail below:

	

	

	Learner Comments

	

	

	Follow up actions (if required)

	

	

	Learner Signature
	
	Assessor Signature
	

	Date
	
	Date
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