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Introduction 
 
The material within this portfolio relates to: 
 

Unit 04 Produce final craft work (T/505/2776) 
 
This portfolio is designed to demonstrate the types of evidence that could be produced for Unit 04 of the 
NCFE Level 2 Certificate in Creative Studies: Craft. It is designed to provide guidance on how a portfolio 
could look, rather than being prescriptive. 
 
Evidence may be submitted in a variety of forms. In this example there are written accounts and visual 
evidence, but the evidence could also be presented in an audio format. Where the learner has provided 
visual evidence (for example screen grabs, copies of research), this has been clearly annotated to give 
context as to why it has been included. Each piece of evidence has been presented with the assessment 
criteria number shown at the top of the page. 
 
This portfolio contains actual evidence from a learner. External Quality Assurer guidance has been 
provided for each piece of evidence relating to an assessment criterion. The guidance comments on how 
the evidence meets the assessment criterion and what could be improved to obtain a higher grade.  
 
The suggestions and assessment methods are not exhaustive and Teachers are encouraged to explore 
other methods which will support the learner to produce the best evidence that they’re capable of for the 
unit. For further advice on the suitability of a particular assessment method, you can refer to the relevant 
qualification specification or contact your NCFE External Quality Assurer. 
 
It’s strongly recommended that each unit is presented and assessed individually to allow accurate 
judgements about the learner’s competence. This will also make it easier to award a grade for the unit. 
The work must then be internally quality assured and made available for the External Quality Assurer. 
It’s accepted that a piece of evidence may be presented for more than one unit. Where this is the case, 
the evidence must be clearly mapped to all units and assessment criteria it applies to when presented to 
the External Quality Assurer. This will enable them to make an accurate judgement about the learner’s 
competence and overall unit grade. We would encourage the use of our Evidence and Grading Tracker 
document which is available on our website www.ncfe.org.uk, although any method which clearly 
records the evidence against the assesment criteria may be used. 
 

  

file:///C:/Users/User/Downloads/www.ncfe.org.uk
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Learner evidence and External Quality Assurer 
commentary 
 
Unit 04 Produce final craft work (T/505/2776) 
 
Assessment criterion 1.1 Use ideas developed to create a production plan 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 1.1 Use ideas developed to create a production plan (cont’d) 
 
External Quality Assurer commentary: 
 
In order to achieve a Pass, the learner would have used ideas developed to create a production plan. 
The plan should be sufficient to identify targets for completion of stages of the work and enable learners 
to carry out the final craft work. The plan should include information on materials and resources required 
and likely time schedules. 
 
In order to achieve a Merit grade, the learner would achieve a Pass grade and would additionally include 
a work schedule and deadlines. 
 
In order to achieve a Distinction, the learner would achieve a pass and a merit and would additionally 
show a work flow and quality assurance and control measures. 
 
The learner has been awarded a Merit, as the learner has sufficiently met the Merit grading descriptor by 
producing a detailed production plan that includes materials (Pass) and resources and time schedules 
(Pass). The learner has also included a work schedule (Merit) described as ‘Instruction description’ by 
the learner on the production plan. The assessment evidence is accessible to the learner with the use of 
PowerPoint. The work is clearly referenced to AC1.1. Although the assessment criterion descriptor is 
incorrect, the evidence produced is clearly a production plan as it is titled ‘Plan of Manufacture’ and can 
be mapped against the correct assessment criterion. 
 
The learner has not achieved a Distinction, as the production plan does not show a sufficient workflow. 
The work schedule titled ‘Instruction description’ is descriptive and is not sufficiently detailed that it could 
be followed as a work flow; it is a descriptive instruction, as described by the learner. The learner has 
included quality assurance and control measures (Distinction) and the learner could have the opportunity 
to revisit the assessment criteria to add further detail and include a work flow to be able to achieve a 
Distinction grade. 
 
Grade awarded for this assessment criterion – Merit 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 1.2 Prepare safe work area, tools and materials to produce craft work (cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 1.2 Prepare safe work area, tools and materials to produce craft work (cont’d) 
 
External Quality Assurer commentary: 
 
There is no Merit or Distinction grade available for this assessment criterion. To achieve a Pass, the 
learner must produce evidence of preparing the work area, tools and materials safely to produce craft 
work. 
 
The learner has achieved a Pass as they have provided evidence using annotated photographs that 
describe how they prepared the work areas by making sure their apron was on, their bag was hung up 
and the chair was under the table. The learner goes on to describe how the tools and materials were 
clamped down to ensure safety and that goggles and a mask were worn. There is evidence that the 
learner has prepared a safe work area throughout the portfolio with the content of the photographic 
evidence. The use of annotated photographs has allowed the learner fair access to assessment as the 
photographs clearly show how the learner has met the assessment criteria, with the annotations adding 
to the evidence of understanding of how the assessment criteria has been met by the learner. 
 
Grade awarded for this assessment criterion – Pass 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.1 Use appropriate tools and equipment to produce craft work (cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.1 Use appropriate tools and equipment to produce craft work (cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.1 Use appropriate tools and equipment to produce craft work (cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.1 Use appropriate tools and equipment to produce craft work (cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.1 Use appropriate tools and equipment to produce craft work (cont’d) 
 
External Quality Assurer commentary: 
 
In order to achieve a Pass, the learner would use appropriate tools and equipment to produce the craft 
work. The use of the tools and equipment could be basic and with some degree of inaccuracy. 
 
In order to achieve a Merit, the learner would need to achieve a Pass and also show evidence of a 
degree of confidence in the use of tools and equipment. This would be evidenced through the application 
of independence and skill. 
 
In order to achieve a Distinction, the learner would need to achieve a Pass and a Merit as well as 
demonstrate the skilful use of tools and equipment, showing technical knowledge and mastery of the use 
of tools and equipment. 
 
For this assessment criterion, the learner has been awarded a Merit. The work is accurately labelled with 
the assessment criterion and the use of Powerpoint and an annotated photographic diary allows fair 
access to assessment. This is due to the learner presenting a clear diary of production that 
demonstrates technical knowledge and mastery of the tools and equipment at Level 2, both visually and 
through written annotations. The learner has described the use of the woodworking tools and machinery, 
computer-aided design and the assembly of an electronic circuit board using soldering techniques. 
Through the well documented photographic diary of production it is easy to see the stages that the 
learner has gone through to produce the craft item, evidencing appropriate use of tools and equipment 
(Pass). There is evidence of demonstrating a confident level of skill and some technical knowledge in the 
use of the tools and equipment to produce the intended outcome (Merit). 
 

The learner has not achieved a Distinction as they have not worked independently through the stages of 
production. They have detailed in the annotations where the technician has been asked for, and 
provided, help. There is insufficient demonstration of skilful use of tools and equipment showing 
technical knowledge and mastery. 
 
Grade awarded for this assessment criterion – Merit 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.2 Use materials and techniques to produce craft work that matches ideas 
(cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment Criterion 2.2 Use materials and techniques to produce craft work that matches ideas 
(cont’d) 
 
External Quality Assurer commentary: 
 
In order to achieve a Pass, the learner must use materials and techniques to produce craft work that 
matches ideas. This could be limited and the outcome of the use of tools and materials could be 
predictable. The use of materials and techniques may not be appropriate for the intention and have a 
basic quality of finish. 
 
In order to achieve a Merit, the learner must achieve a Pass and also show a degree of confidence in the 
use of materials and techniques. The finish would be of a good standard and the use of materials and 
techniques would be appropriate for the intended outcome. 
 
In order to achieve a Distinction, the learner must achieve a Pass and a Merit, as well as use materials 
and techniques creatively to produce a sophisticated range of craft items which matches the outcome 
with the origial intentions. 
 
For this assessment criterion the learner has been awarded a Merit. The evidence is clearly labelled with 
the assessment criterion, although evidence of AC 2.2 Use materials, techniques to produce craft work 
that matches ideas can also be found in the evidence submitted for AC 2.1 Use appropriate tools and 
equipment to produce craft work. The use of Powerpoint and annotated photographic diary allows fair 
access to assessment. The learner has achieved a Merit by using materials and techniques to produce 
craft work that matches their original ideas (Pass). The design ideas for the craft item were produced for 
Unit 02. The learner has shown a degree of confidence (Merit) through the use of the materials and 
techniques that has resulted in a good quality final outcome. There are some elements of Distinction in 
the use of the materials and techniques creatively. 
 
The learner has not achieved a Distinction as the use of materials and techniques has creative elements, 
but the learner has not produced a sophisticated range of craft work. There are potential improvements 
that could be made to the quality of finish and use of the materials and techniques.  
 
Grade awarded for this assessment criterion – Merit 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.4 Maintain a safe working environment during the craft making process 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.4 Maintain a safe working environment during the craft making process (cont’d) 
 
External Quality Assurer commentary: 
 
There is no Merit or Distinction grade available for this assessment criterion. 
 
The learner has achieved a Pass for this assessment criterion as the evidence submitted titled ‘Health 
and Safety Statement’ provides a description by the learner detailing how they maintained a safe 
working environement during the craft making process. The learner statement is also verified as a true 
and accurate statement by the class Teacher. There is also sufficient and robust evidence of this 
assessment criteria throughout the evidence submitted for AC 2.1 and 2.2. 
 
Grade awarded for this assessment criterion – Pass 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.3 Display craft work in an appropriate way or setting 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.3 Display craft work in an appropriate way or setting (cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.3 Display craft work in an appropriate way or setting (cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.3 Display craft work in an appropriate way or setting (cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 2.3 Display craft work in an appropriate way or setting (cont’d) 
 
External Quality Assurer commentary: 
 
In order to achieve a Pass, the learner must display their craft work in an appropriate way or setting. For 
example, if the learner had made a wall hanging, they should display their work on an appropriate wall, 
hung correctly and showing the appropriate setting. It could be unclear or poorly presented, or the 
display or setting may not be logical. The evidence could be real life situation or a simulated situation 
with the use of Photoshop or other image manipulation software. 
 
In order to achieve a Merit, the learner must achieve a Pass and, in addition, the display must be clear 
and coherent. For example, if the learner had made a trinket box to sell, it is shown displayed in a shop 
that is appropriate for the craft item, such as a craft or gift shop. The display could be a mock up or a real 
life situation. 
 
In order to achieve a Distinction grade, the learner would achieve a Pass and a Merit and show evidence 
of inventive and creative ways to present and display their work. 
 
For this assessment criterion the learner has been awarded a Distinction, as they have demonstrated 
clear and coherant ways to present their work. The work is accurately labelled with the assessment 
criterion and the use of Powerpoint and annotated photographic diary allows fair access to assessment. 
The learner has displayed the work in an appropriate setting by showing it in situ on a coffee table and 
being used as the iPad stand and boom box it is intenteded to be (Pass). It is clearly and coherently 
displayed with the addition of the annotations, which provide sufficient evidence of the clear intention that 
the learner has for the craft item (Merit). The learner has also produced a mock up of the craft item being 
for sale on a retail website that is appropriate for the item, on a social media platform and as a magazine 
article for best innovative product of the year. The display is inventive and creative (Distinction). 
 
Grade awarded for this assessment criterion – Distinction 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 3.1 Evaluate the creative and craft making process 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 3.1 Evaluate the creative and craft making process (cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 3.1 Evaluate the creative and craft making process (cont’d) 
 
External Quality Assurer commentary: 
 
In order to achieve a Pass, the learner must evaluate the creative and craft making process. 
 
In order to achieve a Merit they must achieve a Pass as well as showing critical understanding in their 
evaluation, outlining strengths and weaknesses. 
 
In order to achieve a Distinction, the learner must achieve a Pass and Merit, plus provide evidence of 
perceptive evaluation and show critical judgements and sophisticated reasoning. 
 
The learner has been awarded a Merit for this assessment criterion. The work is accurately labelled with 
the assessment criterion and the use of Powerpoint and an annotated photographic diary allows fair 
access to assessment. The learner has evaluated the creative and craft making process and has 
evidenced this clearly on the first piece of evidence (Pass). The learner has shown critical understanding 
in their evaluation of the craft method and production process; clearly outlining the strengths and 
weaknesses of each of the stages of production (Merit). 
 
The learner has not achieved a Distinction as there is insufficient sophisticated reasoning when 
identifying creative opportunities. The evidence does show some critical judgement in the column titled 
‘Modifications required’ for each of the stages of production (Distinction). 
 
Grade awarded for this assessment criterion – Merit 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 3.2 Identify opportunities for improvements or further development (cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 3.2 Identify opportunities for improvements or further development (cont’d) 
 
Learner evidence: 
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Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
Assessment criterion 3.2 Identify opportunities for improvements or further development (cont’d) 
 
External Quality Assurer commentary: 
 
In order to achieve a Pass grade for this assessment criterion, the learner must identify opportunities for 
improvements or further developments. These might be limited and predictable. 
 
In order to achieve a Merit grade, the learner must achieve a Pass and in addition, identify detailed 
opportunities for improvements or further development. These would be realistic and clearly 
understandable. 
 
In order to achieve a Distinction for this assessment criterion the learner must achieve a Pass and a 
Merit, as well as identifying creative and perceptive opportunities for improvement or further 
development. This could be through a re-design of several possibilities or be an ongoing diary/log of 
improvements that could be made. 
 
The learner has been awarded a Merit for this assessment criterion. The work is accurately labelled with 
the assessment criterion and the use of Powerpoint and an annotated photographic diary allows fair 
access to assessment. The learner has identified opportunities for improvement in the first piece of 
evidence labelled ‘Improvements’. Whilst it is well presented, it is limited and some statements say “no 
improvement could be made”. The learner has added further detail in the next piece of evidence by 
showing a redesign of the craft work in a different colour and adding a piece of wood to stop the tablet 
from slipping (Merit). The modifications listed for AC3.1 could be taken into account as supplementary 
evidence, adding to the detailed opportunities for improvements and further development. 
 
Whilst this is a redesign it has not been awarded a Distinction as there is insufficient evidence of the 
identification of creative and perceptive opportunities.  If the learner had presented further original 
creative designs that show perceptive understanding of, for example, the target audience for the craft 
item, and showed different designs to suit styles, different shapes and ways of display, it would have 
potential to meet Distinction grade. The creative opportunities the learner has identified are to change 
the colour to black and add a piece of wood to stop the tablet from slipping. The learner has also stated 
they would add a piece of material to the bottom of the craft work to stop it damaging the surface it is on. 
Whilst this adds detail to the opportunities to improve (Merit), it does not identify creative opportunities. 
The learner has stated “Overall these improvements not only make the product look nicer, but they also 
add more functionality to the product as it now stops any problems that users might have,” which is not 
evidence of identifying creative opportunities. 
 
Grade awarded for this assessment criterion – Merit. 
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Evidence and Grading Tracker  
 
Unit 04 Produce final craft work (T/505/2776) (cont’d) 
 
A breakdown of the grades awarded for each assessment criterion within Unit 04 are shown below in a 
table created by the Teacher. NCFE have created an Evidence and Grading Tracker, which is available 
on the qualification page on our website. 
 
A Merit grade can be awarded for the unit as a whole.   
 
The learner has not achieved a Distinction grade for the unit because they did not achieve a 
Distinction for Assessment Criterion 1.1 and 3.1. 
 
The learner is entitled to one opportunity to resubmit work for the unit to obtain a higher grade.  
 
Below is the assessment grading tracker produced by the Teacher. It clearly maps the learner evidence 
against the assessment criteria and location within the learner portfolio with a brief and accurate 
description of the type of evidence. It also shows the learner name, learner number, centre name and 
number, course details and identification of Assessor and IQA with learner and assessor signatures and 
dates, providing verification for the information provided. The Teacher also provided a written summative 
assessment, however it is not shown within this example. The templates and tables presented within the 
learner evidence are created by the learner and are not provided by the Teacher. Through the delivery, 
teaching and learning of the unit content, the Teacher provided an example of how to create a 
production plan for AC 1.1, an evaluation for AC 3.1 and an improvement plan for AC 3.2. The learner 
then created their own individually designed templates and tables by following a task driven assessment 
plan. 
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