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About this document
This document has been created as an addendum to the main Professional Skills Record document. 

In light of the situation with Covid 19 we understand that placement access is problematic for many learners. 

Where placement access is a problem we can offer the following options:

1.  Completion of one full Professional Skills Record in one setting only. If it is possible for your learners to access a single placement in either an early years or primary setting, then this should be arranged and the usual Professional Skills Record (not this addendum) completed in full. 

2. Where no access to placement can be secured at all, learners may complete the revised Professional Skills Record below which has been amended in order to allow for completion outside of the workplace. The professional skills record below is scenario-based and knowledge-based and covers both early years and primary settings. Please note this option should be taken in exceptional circumstances only, and it is preferable that all learners have some experience in placement wherever possible.  

Theme 1: Child Development, Play and Learning

	Provide evidence to meet the following requirements:

	Select one age range from the following:


	· 0-2 years

· 2-4 years

· 4-7 years

· 7-11 years.


	Plan an experience for a child or for a group of children to promote holistic development:

	· physical development

· cognitive development

· language development

· social and emotional development.

	Describe how  the planned experience:
	· supports holistic development
· ensures inclusive practice.

	Evidence may include:
· activity plans
· presentations

· illustrated posters.

	Select a different age range from the same list:

	· 0-2 years

· 2-4 years

· 4-7 years

· 7-11 years.


	Plan one (1) play experience for young children for each of the areas of play listed: 

	· physical play

· creative play

· imaginative play.

	Identify learning opportunities from the Early Years Foundation Stage framework or The National Curriculum as appropriate for each of the activities you have planned.
	

	Evidence may include:
· activity plan
· written and pictorial evidence

· presentation.

	Describe the role of the practitioner at each of the following stages in play:  
	· a child in solitary play

· children in parallel play

· children engaged in co-operative play.

	Evidence may include:
· activity plans
· written and pictorial evidence

· presentation.


Theme 1: Record of Evidence

	Theme 1 Requirements
	Evidence (e.g. method such as written or pictorial)
	Page number in portfolio

	Plan an experience for a child or for a group of children to promote holistic development :
· physical development

· cognitive development

· language development

· social and emotional development.
Describe how  the planned experiences:

· support holistic development
· ensure inclusive practice.
	
	

	Plan one (1) play experience for young children for each of the areas of play listed: 

· physical play

· creative play
· imaginative play.
Identify learning opportunities from the Early Years Foundation Stage framework or The National Curriculum as appropriate for each of the activities you have planned.
	
	

	Describe the role of the practitioner at each of the following stages in play:  

•
a child in solitary play

•
children in parallel play

•
children engaged in co-operative play.

	
	


Theme 2: Professional Practice and Legislation

	Explore your knowledge of the role of the childcare practitioner in relation to policies and procedures in an early years or primary school setting:

	Outline each policy:
(Learners should be provided with sample policies).


	· equality, diversity and inclusion
· safeguarding

· health and safety

· behaviour.

	For two (2) policies describe an occasion when the practitioner may need to follow  procedures as part of their role: 
	· directly involved in carrying out a procedure 
or
· directly involved in supporting a procedure.


Theme 2: Record of Evidence

	Theme 2 Requirements
	Evidence (e.g. method such as written or pictorial)
	Page number in portfolio

	Outline each policy:
· equality, diversity and inclusion

· safeguarding

· health and safety

· behaviour.
	
	

	· For two (2) policies describe an occasion when the practitioner may need to follow procedures as part of their role.
	
	


Theme 3: Health and Well-being

	Plan a menu for a young child aged 5 years of age:
	· Describe the reasons for your food choices.

	Encourage healthy eating in an early years and school setting:
	· How would you encourage healthy eating in an early years and in a school setting?
· Describe why it is important to recognise the individual dietary needs of children.
· Explain how opportunities for social interaction and learning may occur at mealtimes.

	Plan a learning opportunity for children, parents and carers utilising information gained from an ) initiative to support healthy lifestyles:
	Produce one (1) resource that could be shared with children, parents and carers:

· wall display

· leaflet

· poster.

	Evidence may include:
· activity plans
· posters

· display

· presentation.

	Plan activities to promote physical development in the following situations: 
(Activities should be sourced from a national initiative).
	· an activity for one (1) child

· an activity for a group of children.


	Include:
	· the practitioner’s aims and objectives 

· the role of the staff member leading the activity
· how the activity will ensure inclusive practice.

	Evidence may include:

· activity plans
· written/pictorial accounts
· presentation.


Theme 3: Record of Evidence

	Theme 3 Requirements 
	Evidence (e.g. method such as written or pictorial)
	Page number in portfolio

	Plan a menu for a young child aged 5 years of age.
	
	

	Encourage healthy eating in an early years and school setting.
	
	

	Plan a learning opportunity for children, parents and carers utilising information gained from aninitiativs to support healthy lifestyles.
	
	

	Plan activities to promote physical development in specific  situations. (Activities should be sourced from national initiatives).
	
	


Simulation of the Professional Skills Profile 

For adaptation please refer to the scenarios provided below, for knowledge-skills application. There is a space here for learners to enter their responses and a feedback/comment section for tutors. All scenarios provided must be completed by each student. Completion of the scenario based questions is an alternative to the Professional Skills Profile, therefore learners completing the scenarios do not need to complete either Professional Skills Profile.
	Knowledge application of skills 

	Scenario 1 

Karl is studying the Level 2 Cerificate in Working with Children in Early Years and Primary School Settings qualification. He is enjoying his school placement and hopes to study to become a teaching assistant in the future. As part of his induction at the school he was asked to read through the school policies and procedures. Karl overhears raised excited voices in the school playground and goes to see what is going on. The children are using the climbing frame and slide. The slide steps are very wet and dangerously slippy. One young boy has already fallen. Karl remembers that the slide is out of use in wet or following very wet weather. 
· What action should Karl take and why? 
· Identify the policies and procedures that Karl should follow. 
· Karl has expressed an interest in teaching at school. Produce an action plan/flowchart to identify Karl’s next steps in his career journey. 
· Compare Karl’s action with yours and update any goals for your own progression. 

	Learner response:



	Scenario 2

Kellie is a student studying the Level 2 Cerificate in Working with Children in Early Years and Primary School Settings qualification. She is enjoying her time at the early years setting and is preparing for an end of induction review with her placement supervisor, Marcus. Kellie has been asked to identify the importance of being a positive role model at placement. She must prepare for a short discussion with Marcus to consider aspects of her experience so far, including the significance of  behaviour, timekeeping, appearance as well asthe importance of providing an enabling inclusive environments to value diversity at the setting. 

Prepare a transcript for Kellie to refer to during her discussion.



	Learner response



	Scenario 3

Mo is an experienced early years room leader. He is looking forward to welcoming Jack  to the early years setting for his work placement. Mo has been asked to work with Jack to plan experiences for the children which will promote Jack’s confidence when communicating with the children.

List 3 activities that Mo could suggest to Jack and describe ways the activities will promote communication with children aged 3-4 years of age.. 

Why is effective communication with children, parents/carers and others important?

	Learner response



	Name of learner

	Signature:

Date:


Record of Evidence – scenarios 
	Feedback sheet
	Tutor comments on the knowledge-skills application shared in the learner’s responses

	Scenario 1
	

	Scenario 2
	

	Scenario 3
	


