
	Learner Assessment Record

	Learner Name:
	[bookmark: _GoBack]Centre Name:

	Learner Number:
	Assessor Name:

	Set:
	Date of Assessment:

	

	Presentation: Make a range of contributions to discussions in a range of contexts, including those that are unfamiliar, and make effective presentations. 

	The learner demonstrated that they could: 
	Marks awarded
	Assessor Observation To include overall comments, examples and quotes to demonstrate how the learner met the criteria.			(Boxes may be expanded)

	Present information and ideas clearly and persuasively to others.
· Highly structured, effective, persuasive use of a range of techniques.
· Some structure, clearly presented and persuasive in parts.
· Some ideas presented, but lacking structure, clarity and persuasion.
	
(3)

(2)

(1)
	
	

	Adapt content to suit audience, purpose and situation.
· Highly engaging, fully adapted to purpose and audience.
· Adapted some content to purpose and situation.
· Only marginally relevant to purpose and situation.
	
(3)

(2)

(1)
	
	

	Consider complex information and give relevant, cogent responses in appropriate language.
· Highly relevant, appropriate and detailed responses.
· Some convincing responses to complex ideas.
· Responses only marginally relevant or pertinent.
	
(3)

(2)

(1)
	
	

	Total marks: (maximum 9)
	
	

	

	Formal discussion: Make a range of contributions to discussions in a range of contexts, including those that are unfamiliar, and make effective presentations.

	The learner demonstrated that they could: 
	Marks awarded
	Assessor Observation To include overall comments, examples and quotes to demonstrate how the learner met the criteria.			(Boxes may be expanded)

	Present information and ideas clearly and persuasively to others.
· Highly effective, persuasive use of a range of techniques.
· Clearly presented and persuasive in parts.
· Some ideas presented, but lacking clarity and persuasion.
	
(3)

(2)

(1)
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	Adapt content to suit audience, purpose and situation. 
· Highly engaging, fully adapted to purpose and audience. 
· Adapted some content to purpose and situation.
· Only marginally relevant to purpose and situation.
	
(3)

(2)

(1)
	
	

	Consider complex information and give relevant, cogent responses in appropriate language.
· Highly relevant, appropriate and detailed responses. 
· Some convincing responses to complex ideas.
· Responses only marginally relevant or pertinent.
	
(3)

(2)

(1)
	
	

	Make significant contributions to discussions, taking a range of roles and helping to move discussion forward.
· Highly relevant and effective in a range of roles.
· Some significant contribution to moving discussion forward.
· Single role with little contribution to moving discussion forward.
	
(3)

(2)

(1)
	
	

	Total marks: (maximum 12)
	
	

	

	Assessor feedback to Learner:

	












	

	Assessor and Learner declaration:

	This confirms that this Learner took part in the Speaking, Listening and Communication task(s) under controlled assessment conditions and has met the Functional Skills English Speaking, Listening and Communication standards at Level 2. 

	Total marks awarded: 								       (Pass mark: 17/21)

	Learner achieved: 		Y / N

	

	Signed (Learner):
	
	Date:
	

	Signed (Assessor):
	
	Date:
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	Date:
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	Date:
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