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NCFE Functional Skills Qualification in English at Entry Level 3 - Reading

Sample assessment 1 - Mark Scheme
The following pages contain the Mark Scheme. Since the information contains details about the assessment tasks, it should be kept securely until the date of assessment.

Assessors should read this document prior to assessment to see assessment requirements.

Candidates must not have access to the following information.
As well as the instructions in this document, centres must adhere to the NCFE Regulations for Conduct of Controlled Assessments (Functional Skills) when carrying out controlled assessments, available from the NCFE website or on request from the Centre Support team.
NCFE Functional Skills Qualification in English at Entry Level 3 - Reading
Mark Scheme and guidance

Guidance for Assessors

The following Mark Scheme gives you:

· examples and criteria of the types of response expected from a candidate

· how individual marks are to be awarded

· the total mark for each task or related tasks.

Notes for Assessors:

· all candidates should be fairly marked - Assessors must mark the first candidate to the same standard and criteria as they mark the last

· all candidates should have the best possible opportunity to attempt all the tasks. This includes support in understanding the requirements of the tasks

· Mark Schemes should be applied positively - candidates must be rewarded for what they have shown they can do rather than penalised for things they have not done

· Assessors should always award full marks if deserved, ie if the answer matches the Mark Scheme. Assessors should also be prepared to award zero marks if the candidate’s response is not worthy of credit according to the Mark Scheme
· when Assessors are in doubt regarding the application of the Mark Scheme to a candidate’s response, they should contact NCFE in the first instance

· half marks must not be used – where partial achievement of a question can be made, fewer marks should be awarded

· the marks awarded for each individual candidate should be clearly and legibly recorded on the Mark Scheme and in the grid provided on the front sheet

· ticks, crosses and marks can be indicated throughout the Mark Scheme, in addition to marks being recorded on the final page

· candidates should be encouraged to use verbal response and practical actions. Where this is used, the Assessors should indicate this on the Assessor Observation Record, clearly identifying the task number and the candidate’s response
· candidates should only be awarded the full marks for each of the criteria where Assessors feel the candidate has demonstrated an effective performance with clear evidence of proficiency. 
Level of support for candidates – Guidance for Assessors
All candidates should have the best possible opportunity to attempt all the tasks. This includes support in understanding the requirements of the tasks.
Acceptable support:

· clarify the requirements of the task, as necessary and appropriate

· direct the candidate to the correct source document

· record/write candidate’s spoken responses to the tasks

Unacceptable support:

· read the assessment to the candidate (ie the actual ‘reading’ must be done by the candidate)

· read the source documents to the candidate

· offer help with finding information within a source document

· give verbal or written suggestions for the wording of the candidate’s responses

· check or give feedback on the accuracy of the candidate’s responses.

Allocation of marks across the skills standards 

	Read and understand the purpose and content of straightforward texts that explain, inform and recount information 
	T1
	T2
	T3
	T4
	Total marks

	Understand the main points of text
	3
	2
	
	1
	6

	Obtain specific information through detailed reading
	3
	2
	
	1
	6

	Use organisational features to locate information
	
	2
	8
	
	10

	Read and understand texts in different formats using strategies/techniques appropriate to the task
	3
	1
	
	4
	8


Summary of question type 

6/30 marks for closed response questions = 20%
24/30 marks for open response questions = 80%
	Task ref no


	1
	2
	3
	4

	Closed question


	
	
	*
	

	Open question


	*
	*
	
	*


Summary of coverage and range for the sample assessment paper
	Skills standards


	coverage and range
	Task reference
	Marks awarded

	R.1 
Read and understand the purpose and content of straightforward texts that explain, inform and recount information
	a. Understand the main points of texts
	1,2,4
	3/2/1

	
	b. Obtain specific information through detailed reading
	1,2,4
	3/2/1

	
	c. Use organisational features to locate information
	2,3
	2/8

	
	d. Read and understand texts in different formats using strategies/techniques appropriate to the task
	1,2,4
	3/1/4


Candidate name                                                                                                  Date                                  Time                      

Assessor name 









Signature

Mark Scheme Task 1

Assessors should be prepared to award zero marks if the candidate’s response is not worthy of credit according to the Mark Scheme.
	Skills standard
	Coverage and range
	Ref
	Awarding of marks against evidence in response
	Available marks
	Marks awarded

	Read and understand the purpose and content of straightforward texts that explain, inform and recount information 


	Understand the main points of texts
Obtain specific information through detailed reading
Read and understand texts in different formats using strategies/techniques appropriate to the task
	Ra

Rb

Rd
	The candidate listed:

all the ingredients in the recipe Award 3 marks
or
only those ingredients needing to be bought for the recipe 
macaroni 

low-fat spread 

onion

milk
Cheddar cheese 

tomatoes
Award 6 marks
and

The 2 ingredients from Jed’s note Award 1 mark
and
all relevant quantities/weights/details of ingredients from the recipe ie low-fat spread, 1 small onion, 1 pint semi-skimmed milk etc. Award 2 marks
or
some relevant quantities/weights/details of ingredients from the recipe ie low-fat spread, 1 small onion, 1 pint semi-skimmed milk etc. Award 1 mark
	9
	

	Possible marks
	9
	


Task 2 Mark Scheme
Assessors should be prepared to award zero marks if the candidate’s response is not worthy of credit according to the Mark Scheme.

	Skills standard
	Coverage and range
	Ref
	Awarding of marks against evidence in response
	Available marks
	Marks awarded

	Read and understand the purpose and content of straightforward texts that explain, inform and recount information 


	Understand the main points of texts

Obtain specific information through detailed reading

	Ra

Rb


	a. Candidate identified the text as being used for:

· Instructions

· Method

· Guide

· Cooking instructions

Award 1 mark for any 1 of the above

and
Candidate identified details from the text, e.g. cooking times, use of utensils, ingredients, step-by-step instructions/stages and details of what will happen.
Examples:
‘cook gently for 1 minute’
‘The sauce will go thick and smooth.’
Award up to 3 marks (1 mark for each different point) Accept other logical responses
	4
	

	
	Read and understand texts in different formats using strategies/ techniques appropriate to the task
	Rd
	b. Candidate gave the text an appropriate title

Examples:

Cooking instructions/Method/How to cook the recipe
Award 1 mark
Accept other logical responses
	1
	

	
	Use organisational features to locate information
	Rc
	c. Candidate ticked correct box – 

3. heading at the top of a page
Award 1 mark
	1
	

	
	Use organisational features to locate information
	Rc
	d. Candidate ticked correct box – 
2. a list at the front of a book, to show what is inside
Award 1 mark
	1
	

	Possible marks
	7
	


Task 3 Mark Scheme
Assessors should be prepared to award zero marks if the candidate’s response is not worthy of credit according to the Mark Scheme.

	Skills standard
	Coverage and range
	Ref
	Awarding of marks against evidence in response
	Available marks
	Marks awarded

	Read and understand the purpose and content of straightforward texts that explain, inform and recount information
	Use organisational features to locate information
	Rc
	The candidate:

· placed each of the 12 recipes under the correct headings Award 4 marks
· placed 8 or more recipes under the correct headings Award 3 marks

· placed 4 or more recipes under the correct headings Award 2 marks (Do not award marks for recipes under one single heading)
· placed 2 or more recipes under the correct headings Award 1 mark (Do not award marks for recipes under one single heading)
and
· placed all 12 of the recipes in the correct alphabetical order using first letter order only Award 2 marks
· placed 8 or more recipes in the correct alphabetical order using first letter order only Award 1 mark
and
The candidate placed the recipes in the correct alphabetical order using correct letter order throughout (1st to 5th)
Award 1 mark

	8
	

	Possible marks
	8
	


Task 4 Mark Scheme
Assessors should be prepared to award zero marks if the candidate’s response is not worthy of credit according to the Mark Scheme.

	Skills standard
	Coverage and range
	Ref
	Awarding of marks against evidence in response
	Available marks
	Marks awarded

	Read and understand the purpose and content of straightforward texts that explain, inform and recount information
	Understand the main points of texts
Obtain specific information through detailed reading
Read and understand texts in different formats using strategies/techniques appropriate to the task
	Ra

Rb

Rd


	The candidate identified:

How the text could encourage people to eat meals with friends or family 
Example answers - basic
Story has a good feel to it.

It is based on real life.

It is a good story about how meal times can be good.
Award 1 mark for each point (up to a maximum of 3 marks)

Accept other logical basic responses 

Or
Example answers – More detailed/reasoned response
It might make people want to cook and share a meal so that they could be like the group of friends. (4 marks)
It is a nice story and it is all about food and how good it can be to eat with friends. It makes me want to do the same thing. (5 marks)
The text tells a true story about how the friends have been sharing meals together for a long time. The fun of eating a meal together has helped them to stay together as a group and this is a good thing. It could work with families too. (6 marks)
Award up to 6 marks
Accept other logical detailed responses
	6
	

	Possible marks
	6
	



Total marks awarded: 
Pass mark: 23/30
Candidate achieved: Y / N









8

