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NCFE Functional Skills qualification in English at Entry Level 1 - Writing
Sample assessment 1 – Mark Scheme
The following pages contain the Mark Scheme. Since the information contains details about the assessment tasks, it should be kept securely until the date of assessment.

Assessors should read this document prior to assessment to see assessment requirements.

Candidates must not have access to the following information.
As well as the instructions in this document, centres must adhere to the NCFE Regulations for Conduct of Controlled Assessments (Functional Skills) when carrying out controlled assessments, available from the NCFE website or on request from the Centre Support team.
NCFE Functional Skills Qualification in English at Entry Level 1 - Writing
Mark Scheme and guidance

Guidance for Assessors
The following Mark Scheme gives you information about:

· the criteria to be achieved by candidates in response to tasks
· how individual marks are to be awarded

· the total mark for each task or related tasks
Notes for Assessors:

· All candidates should be fairly marked - Assessors must mark the first candidate to the same standard and criteria as they mark the last
· All candidates should have the best possible opportunity to attempt all the tasks. This includes support in understanding the requirements of the tasks
· Mark Schemes should be applied positively - candidates must be rewarded for what they have shown they can do rather than penalised for things they have not done

· Assessors should always award full marks if deserved, ie if the answer matches the Mark Scheme. Assessors should also be prepared to award zero marks if the candidate’s response is not worthy of credit according to the Mark Scheme
· When Assessors are in doubt regarding the application of the Mark Scheme to a candidate’s response, they should contact NCFE in the first instance

· Half marks must not be used – where partial achievement of a question can be made, fewer marks should be awarded

· The marks awarded for each individual candidate should be clearly and legibly recorded on the Mark Scheme and in the grid provided on the front sheet

· Ticks, crosses and marks can be indicated throughout the Mark Scheme, in addition to marks being recorded on the final page
· Candidates should only be awarded the full marks for each of the criteria where assessors feel the candidate has demonstrated an effective performance with clear evidence of proficiency.
Level of support for candidates – Guidance for Assessors

All candidates should have the best possible opportunity to attempt all the tasks. This includes support in understanding the requirements of the tasks.

Please note the following terms and the related interpretations should be applied throughout the assessment.
Where necessary, the instructions for each task can be read out to candidates at the start of the task. Assessors should provide support and encouragement throughout the assessment, but must not prompt candidates in such a way that will remove opportunity for the candidate to complete the assessment with a high level of independence.

Acceptable support:

· help with unfamiliar vocabulary used by the task

· read the assessment to the candidate if asked

· clarify the requirements of the task, as necessary and appropriate

· show the candidate where to find information necessary to complete the task; ie source documents etc.

Unacceptable support:
· record/write/input candidates spoken responses to the tasks (ie the actual ‘writing’ must be done by the candidate)

· give verbal or written suggestions for the wording of candidate responses

· check or give feedback on the accuracy of the candidate’s written responses or offer help with spelling

Allocation of marks across the skills standards 

	Write short, simple sentences.


	T1
	T2
	Total marks

	Use written words and phrases to present information
	5
	3
	8

	Construct simple sentences using full stops
	2
	2
	4

	Spell correctly some personal or very familiar words
	4
	2
	6


Summary of question type 

0/18 marks for closed questions = 100%
18/18 marks for open questions = 100%

	Task ref no.
	1
	2

	Closed question
	
	

	Open question
	*
	*


Summary of coverage and range for the sample assessment paper
	Skills standards


	Coverage and range
	Task reference
	Marks awarded
	Total Marks 

	W1 Write short, simple sentences.


	a. Use written words and phrases to present information
	1,2
	5/3
	8

	
	b. Construct simple sentences using full stops
	1,2
	2/2
	4

	
	c. Spell correctly some personal or very familiar words
	1,2
	4/2
	6


Candidate name                                                                                                  Date                                  Time                      

Assessor name 









Signature

Mark Scheme Task 1a

Assessors should be prepared to award zero marks if the candidate’s response is not worthy of credit according to the Mark Scheme.

	Skills standard
	Coverage and range
	Awarding of marks against evidence in response
	Available marks
	Marks awarded

	Write short, simple sentences.
	Use written words and phrases to present information
	1a. Details on form are candidate’s own personal details Award 1 mark
AND

All details are completed appropriately Award 2 marks

OR
Majority of details are completed appropriately Award 1 marks
	3
	

	
	Spell correctly some personal or very familiar words
	1b Majority of personal and very familiar words are spelt correctly Award 2 marks

OR
A few personal and very familiar words are spelt correctly Award 1 mark
	2
	

	Possible marks
	5
	


Mark Scheme Task 1b 
Assessors should be prepared to award zero marks if the candidate’s response is not worthy of credit according to the Mark Scheme
	Skills standard
	Coverage and range
	Awarding of marks against evidence in response
	Available marks
	Marks awarded

	Write short, simple sentences.
	Use written words and phrases to present information
	1b. All information is relevant and presented appropriately Award 2 marks

OR
Majority of information is relevant and presented appropriately Award 1 marks
	2
	

	
	Construct simple sentences using full stops
	1b. Majority of sentences are constructed correctly using full stops Award 2 marks
OR
Evidence of some sentence construction using full stops Award 1 mark
	2
	

	
	Spell correctly some personal or very familiar words
	1b Majority of personal and very familiar words are spelt correctly Award 2 marks

OR
A few personal and very familiar words are spelt correctly Award 1 mark
	2
	

	Possible marks
	6
	


Assessors should be prepared to award zero marks if the candidate’s response is not worthy of credit according to the Mark Scheme
	Skills standard
	Coverage and range
	Awarding of marks against evidence in response
	Available marks
	Marks awarded

	Write short, simple sentences.
	Use written words and phrases to present information
	The written response includes:
The title of the new cook book Award 1 mark
AND
The cost of the new cook book Award 1 mark
AND
A response to the question ‘Are you a good cook?’ Award 1 mark
	3
	

	
	Construct simple sentences using full stops
	Majority of sentences are constructed correctly using full stops Award 2 marks
OR
Evidence of some sentence construction using full stops Award 1 mark
	2
	

	
	Spell correctly some personal or very familiar words
	Majority of personal and very familiar words are spelt correctly  Award 2 marks
OR
A few personal and very familiar words are spelt correctly Award 1 mark
	2
	

	Possible marks
	7
	



Total marks awarded:

Pass mark: 12/18 



Candidate achieved: Y / N
6

